
 

The Role

Ton Pentre AFC is looking to appoint a  General 
Secretary to manage and co-ordinate correspondence and 
matters related to fixtures, registrations, discipline and 
communications with the Welsh League and other official 
football bodies and organisations, sponsors and funders.

The role of General Secretary is a new position that will 
form part of a new governance and management structure 
at Ton Pentre AFC.  

The incumbent will work closely with existing Club Officers, 
Supporters and  the Club's football management team to 
create a  strong teamwork  dynamic at the Club  that will 
build a platform for future success.  

Crucially the role holder will play a central role in the Club's 
engagement with Supporters Direct to progress  the 
Bulldogs' aspirations to become a community centred 
enterprise.

The General Secretary will be a key member of our new 
Management Committee and will work closely with our 
new First Team Manager and the club's youth 
development initiative, to create a new model for the club 
that will drive long term sustainability.

The club will be very interested to hear from candidates 
that would like to work with the management committee to 
develop a 'one club' ethos where the First Team, Youth 
Team, the Supporters Club and the committee work in 
strong collaboration.

Excellent organisational skills and the ability to use IT/
email are essential. 

We are particularly interested in hearing from candidates 
that would like to help us drive a new vision for the Club.

This is a  fantastic opportunity for the right candidate who 
has the drive and passion to play a significant role in 
helping Ton Pentre AFC return to the pinnacle of Welsh 
League football.

How to Apply

Any interested parties should submit a CV 
and covering letter outlining their 
suitability for the position and how they 
would fit with the Club’s future challenges, 
t o C l u b C h a i r m a n C e r i J o n e s 
(sponsorthebulldogs@gmail.com) by no 
later than Sunday, 15  February 2015.

For informal enquiries please contact Ceri 
Jones on 07792 190761.

ROLE TITLE: GENERAL SECRETARY

Twelve times Welsh League Champions Ton Pentre AFC are looking to appoint a 
General Secretary to manage and co-ordinate football related matters.
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